PRO TIP 7 — Entering a WebEx Conference

Recommended Method to Enter a Conference:

To join the web-based portion of a WebEx conference, as well as connect to the audio portion of the
conference, users should follow the procedures below:

NOTE: Prior to following the procedures below, do not dial into the conference via your desk
phone/mobile device

* Open up the meetings web link in the e-mail invite, similar to the one pictured here:

To jain this meeting online
1. Goto https://meetings.cms.gov/orion/joinmeeting. do?Meetingkey=993805247

Option 1:

Q Audio Conference - X

ﬂ Use your phone or computer to join this audio conference.

~ Use Phone
1. Call in to the session:
l +1-415-527-5035 (Us Tol)
2. Enter the access code:
908 858 008 #

3. Enter your Attendee ID:
13 #

» Use Computer for Audio

If selecting ““I Will Call In” follow the steps outlined (be sure to use the TOLL-FREE number)
while ensuring you also use your “Attendee ID”




* After following these procedures, your audio will be synchronized with your web based attendance
as shown below:

Shows you have correctly connected to the audio feed and your attendance is synchronized
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Option 2:

Q Audio Conference - %

o Use your phone or computer to join this audio conference.

R V=T LT TS 1-410-785-4157 (Office) W

l Call Me

% Use Computer for Audio @

NOTE: If calling in via “Call Using Computer,” you will automatically be connected and your participation is
synchronized








